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MOJIOKEHHUE
0 3AIIUTE NEPCOHAJIBHBIX JIAHHBIX PABOTHUKOB H
OBYUYAIOUUXCS.

1. Odmue nojoKeHns

I.1. Hensio napnoro IonoxkeHus sBjIAeTCH 3aLIATA TEPCOHATBHBIX JAHHLIX pabOTHUKOB H
oGYURIOUIMXCA OT HECAHKIMOHHPOBANHOTO JOCTYNA, HEMPABOMEPHOIO MX MCMONEIOBAHHA HIH
yTparhl.

1.2. Hacrosmee Tlonoxenue pazpabotano na ocHoanun crareii Koncrwryumn PO,
Tpymosoro Kopexca P®, Komexca 00 aIMHHHCTPATHBHBIX — NPABOHAPYIICHHAX Pd.
I'paxnanckoro Kogexca P®, Yronosnoro Kojekea PO, a taoke MeaepajibHOro 3aKoHa No 152-
M3 «) nepcoHabHBIX JAHHBIXY

1.3. IlepconanbHble JAHHBIC OTHOCATCA K KATETOPHH KoH(DHASHIMANBHOH HHDOPMALHH.
Pesnm KOH(UASHIHATBHOCTH NEPCOHATBHBIX JAHHBIX CHUMACTCA B CIIyHasx 00e3THYHBAHHA HINH
110 HCTeUeHHH 75 JIeT CPoKa XPaHeHHsA, €CJIH HHOE HE ONPEJIENIEHO 3aKOHOM.

2. [lonsiTHe ¥ COCTAB NEPCOHAILHBIX TAHHBIX

2.1. Tlepconanbhble JaHHbIE — HHPOPMALMA, KACAIOUWAACH KOHKPETHOrO HelOBCKA.
HeoOXOAUMOCTL B KOTOPOil BO3HHKACT B CBA3H C TPYIOBLIMH OTHOWICHHAMU paboTHHKA H
paboTosarens W OTHOLICHHAMM, BOIHHMKAIOUIMMH B NpOLECCe obyuenua  vaammxes. [loa
urdopManueii 0 paboTHuKax W 00YHAIOUMXCH TIOHHMAIOTCH CBE/ICHUA O raxrax, coOBITHAX H
ODCTOATEILCTRAX HX HH3IHH , IOIBOIAIOIIME HICHTHOHIIMPOBATL HX KAK JIHYHOCTS.

2.2. B cocTaBs NepcoHaibHBIX JaHHBIX BXOJAT:

- ankeTHbIe H OHOrpadHUEcKHe JAHHLIC

- 0OpA30BAHHE;

- CHEJICHHA O TPYA0BOM H 001IEM CTake;

- CBE/IEHHS O COCTaBE CEMBH!

- MACTIOPTHBIE JAHHBIE,

- CBEJICHHMA O BOMHCKOM YYeTe:

- cpejlenus 0 3apaboTHON aare COTPYAHHKA;

- CBEJICHHA O COLHANBLHBIX JILIOTax;

- CEeHHAIBHOCTL,

- 3aHUMAeMas JOKHOCTh;

- HAJIMYHE CYIMMOCTEIH,

- /lpec MECTa JKHTE/ILCTBRA,

- oMatHuil Tenedo;

- MecTo paboThl WK yuedsl WIEHOB CeMbH H POJICTBCHHHKOR,

- XapaKTep B3aHMOOTHOLICHHI B CeMbe!



- COEpKaHHE TPY/I0BOTO JIOTOBOPA;

- COACPIKAHNE ACKIAPAIlHH, N0JABAEMO B HATTOTOBYIO HHCIEKIHIO;

- NOJUIMHHHKH W KOINHM NPHKA30B 110 THYHOMY COCTaBY:

- MMYHBIE €712 U TPYA0BbIE KHHAKH COTPYAHHKOR;

- OCHOBAHHUA K NPHKA3aM N0 THYHOMY COCTABY;

- JleNla, COJIEPHAlHE MATEPHATIBl M0 TOBBIIEHHID KBATH(MKALMK H [EPenoAroTOBKe
COTPY/HHKOB, HX ATTECTALMH, CIYKeOHBIM paccie/[0BaHHAM;

- KOTTHH OTUETOB, HANPABIAEMBIE B OPraHbl CTATHCTHKH.

2.3. JlaHHble [JOKYMEHTH SBISIOTCH KOHQWICHUMAIBHBIMH, XOTH. YUMTHLIBAS WX
MACCOBOCTE H e/IHHOe MecTO 00paboTKH M XpaHeHHA - COOTBETCTBYIOIMHA rpud orpaHHYeHns Ha
HHX HE CTABMTCH,

3. OdpaboTka NepPeoHAILHBLIX JaHHBLIX

3.1. llon obpabGorkol nepcoHaNbLHBIX JAaHHBIX paboTHMKA [OHHMACTCS NONYUYEHHE,
XpaHeHHe, KOMOWHHpOBaHHe, Nepefada uiM modoe JApYroe HCmojis30BAHHE MEPCOHATBHBIX
NaHHBIX pabOTHHKA MM ODYHAIOIIETOCH |

3.2. B uensax obecnevenns npas ¥ ceoboj Yenoseka H rpaxaaHuHa paborojarens W ero
npeacrasurenn npu  obpaboTke nepcoHansHeIX JanHpiXx  paforHuka o0s3anbl  cobmogarh
cienyiomue obmue Tpebopanna:

3.2.1. OOpaGorka nepcoHaILHLIX JAHHBLIX paboTHHKA  WIM OOYYAIOWErocHs MOKET
OCYIIECTBIATLCA HCKAIOUMHTENBHO B uenax obecrnieyeHHA coOMIOJIEHHS  3AKOHOB M HHBIX
HOPMATHBHBIX NPaBOBLIX AKTOB, cojelicTBMA paboTHHKaM B Tpyjloycrpoicrse, obyueHHH W
NpoABHKEHHH 1Mo cayxOe, obecnevenns Ju4Hoil GezonacHocTn paboTHUKOB M obyvaroMXCA |
KOHTPOJIA  KOJHYECTBA M KadecTsa BuinmoiHsemoil pabotel u  oDecriedeHHMs COXPaHHOCTH
HMYLIECTBA.

3.2.2. llpn onpenenennn obbema M colepianus o00padaThIBAEMBIX EPCOHAIBHBIX
nanneix pabotauka pabotogarens Jommen pykosojcteosathes Koucruryumeidt Poccwiickoit
Denepaunn, TpyaossiM KogekcoM H HHBIMEA (e/iepalibHbBIMH 3aKOHAMM.

3.2.3. llepcoHaneHbie JaHHBIE CleAyeT MOAy4aTe Y caMoro paboTHHKA WM
obyuatomerocs. Ecin nepconanbHple JanHble pabOTHHKA BO3MOMKHO ITOIYYHTE TONBKO Y TpeTheil
CTOPOHBL, TO pabOTHHK MAH oDyualouieics Ao/KeH ObIThL YBeloMieH 00 3TOM 3apaHee W OT Hero
JOAHO OBITH OYYEH0 NHCLMEeHHOE cornacHe. Paboronarens jomuen coobumTh paboTHHKY O
UEIAX, MPEANoIaraéMbelX HCTOUHHKAX M crnocobax noiyueHHs NepcoOHATBHBIX JaHHLIX, d TaK e 0
XApaKTepe NOISKAIIHY 1OJYHEHHIO MEPCOHANIBHBIX JaHHBIX H MOCHE/ACTBHAX 0TKa3a paboTHHKa
JIaTh MHCBMEHHOE COTJIACHE Ha UX MONYUYCHHE.

3.2.4. Paborojatens He MMEeT NpaBa nony4dars W oOpabarkiBaTh NEPCOHANLHBIE JAHHBIC
paboTHuka WM 00YYalOWIErocAd O €ro MOMHTHYECKHX, PETHTHOIHBIX M HHBIX yOSKICHHAX M
HACTHO# KH3HM. B cayuasx, HEenoCpesCTBEHHO CBAZAHHBIX € BONPOCAME TPYAOBBIX OTHOMICHHI
JIaHHBIE O YacTHOH KH3HH padoTHHKa (MHpOPMaLIHA O KHIHEAEATCILHOCTH B chepe cemelHbIx
OBITOBBIX, IHYHLIX OTHOLIEHHI) MOTYT ObITH MoyYeHsl 1 oOpaboTansl paboTonaTe/leM TOIBKO ¢
Cro [MHCEMEHHOT'O COTIIACHA,

3.2.6. PaboTojatens He MMeeT Npaso Noiy4ars W 0OpabaThiBaTh NEPCOHANBHEIC HAHHLIE
paboTHMKa MaH o0ydalollerocs o ero wieHcTse B OOMISCTBEHHBIX OOBLEIHHEHHAX WIH €ro
NpO(COIO3HOH NCATCALHOCTH, 3d MCKIIOMEHHEM CIYYAEB, NPEIYCMOTPEHHBIX (eaepaibibiM
3aKOHOM.

3.2.7. K obpabotke, nepesade 0 XpaHEHHIO NEPCOHAIBHBIX JAHHBIX MOTYT HMETH AOCTYII
COTPYAHUKH CHICJIYIOMIHX Cay#0:

MATEPHAILHO- JOMOBOPHOIO OT/1EA;

KaapoBoi ciymOn;

- yyeOHOH yacTH;

METOAMYECKOH CITy#ObI:

- COTPYIHHKH. 0DCIYKHBAIOIINE KOMIBIOTEPHYIO TEXHHKY.



3.2.8. Mcnonb3oBaHue NepeOHANbHBIX JAHHBIX BO3MOKHO TONBKO B COOTBETCTBHHM C
LEISMH, ONPEJS/IHBIINME HX MOTYYCHHE.

3.2.9, IlepconaibHblie JaHHble HE MOTYT OBITH HMCHONBL3OBAHBI B LUENHX NPHYHHEHHH
HMYIIECTBEHHOTO M MOPANBHOIO Bpeid rpakjaHa, 3aTpyAHCHMA peanu3aluy npas H csoboj
rpaxaan Poccuiickoit ®enepaumu. Orpanuvenne npag rpaxiad Poccuiickodl ®enepanun Ha
OCHOBE MCNoIb30BaHus HMHpOpManuu 00 HMX COUMANBHOM NPOMCXOMJICHHH, © PacoBoi,
HALHOHATBHOM, S36IKOBOH, pe/IMrHO3HOH H NapTHHHOH NPHHALNEAHOCTH 3anpelleHo W KapacTes
B COOTBETCTBHH € 3aKOHOJATENBCTEOM,

3.2.10. llepenaua nepcoHalbHBIX JaHHBIX PabOTHHKA BO3MOMKHA TONLKO C COTNIACHA
pabOTHUKA HIIH B CIIy4asX, MPAMO MPe1yCMOTPEHHBIX 3aKOHOAATEILCTBOM.

3.2.11. Tlpu nepenade nNepcOHANBHBIX [JaHHBIX pabOTHHKA MM 0Dy4YalOIErocs
paboTonarens QoMmKEH COOMOAATH Ce1yolHe TpeboBaHuA:

- He cooDarTs nepcoHaMbHBIC JaHHbie paboTHHKA TpeTheli cTopone 0e3 NHCEMEHHOIO
corfiacus paboTHHUKA MK o0YUAIOMIErocs |, 38 HCKIIOHEHHEM ClIYHaes, KOrja 910 HeoDX0IMMO B
Henax NPeIyNpeddieHns Yrpo3el H3IHH U 30POBBI0, @ TaKke B CIYHasx, YCTAHOBIIEHHLIX
(helepaTbHBIM 3AKOHOM:

- He cooDmIaTL MEepcoHANbHBIE AaHHBIE PabOTHHKOB M 00YHAIOUIMXCA B KOMMEPYECKHX
nenax 0e3 MX [NHCLMEHHOI0 CoracHa;

- NpeAYNpeiauTh JIHL, NOJYYAIOUMX NEepPCOHANBHLIE JIAHHBIE, O TOM, YTO 3TH JAHHBIE
MOTYT OBITE HCIOIL30BAHBL JHIIL B HEIHX, VIS KOTOPLIX OHKH coobuiensl, # TpeboBaTh OT 3THX
JHIL NOATBEPAIEHHS TOro, 4T0 IT0 npaenio cobmoaexo. Jluua, nonyvarwoime nepcoHaNbLHBIC
Aannblie paborHuka, o0s3anel cobmoaaTh peaHM ceKpeTHOCTH (KoH(puaenuuansnocT). flannoe
NOJIOKEHHE HE PACHPOCTPaHseTcs Ha 00MeH NepcoHAILHLIMU JaHHBIMH pabOTHHKOB B NOPAIKE,
YCTAHOBACHHOM (peepaibHBIMH 3aKOHAMH;

- paspeliath JOCTYN K MEPCOHATBHBIM J@HHBIM TOJILKO CHEUHATLHO YIOTHOMOYCHHBIM
AHLAM, Ofpe/ieNleHHBIM MPHKA30M M0 OpraHH3allig, NpH 3TOM YKA3aHHLIE NHLA J0MKHEl HMETh
NPaBo MOJYHaTh TONLKO T MNEepPCOHANBHBIE JaHHBIE, KOTOPBIE HEODXOMMMBI /UIA BLITOIHCHHA
KOHKPETHBIX QyHKIHI;

- HE 3anpalnBaTh HHPOPMALHIO O COCTORHMM 310pOBLA pabOTHHKA, 38 HCK/IHOUEHHEM TEX
CBEJIeHUH, KOTOPBIC OTHOCATCH K BOTIPOCY O BO3MOMKHOCTH BhINOJIHEHHS paDOTHHKOM TPYI0BOH
(hyHEIHH;

- NepeiaBaTh NEPCoHAILHEIE JaHHbie paboTHHKA Npe/ICTaBHTENAM pabOTHHKOB B NMOPAJIKE,
yeranosnensnoM Tpynossiv Kogexkcom, #  OrpaHH4MBarhk 3Ty HHOOPMAUHIO TONLKO TEMH
HIePCOHANBHBIMM JIAHHBIMH PalOTHHKA, KOTOpbIE HEoDXOAHMMBL JUIH BhUIOJIHEHHA YKa3aHHLIMH
NPEACTABHTENAMH HX QYHKIHH,

3.2.12. llepenaua nepcoHaNbHBIX JAHHBIX OT JepiKaTens MAH €ro npeiactaBHTeNncH
BHELIHEMY MOTPEOHTEN0 MOMKET JIONYCKATHCA B MHHHMaNbHEIX 0o0BeMax H TOJBKO B LEAX
BBLITIOJTHEHHA 33124, COOTBETCTRYIOUIMX 00BeKTHBHON NpHynHe cDOpa ITHX JAHHBIX.

3.2.13. llpu nepesade nepcoHANbHBIX JAHHBIX MoTpedMTENAM (B TOM 4HCIE H B
KOMMEPUYECKHX LeJsx) 3a npejelisl opraHdzaimu, padoTojarens He Jo/KeH coobuare 9TH
JaHHBIE TpeThell cTopoHe §e3 NUCBMEHHOro cornacusa padoTHHKa WiH o0yuwalouierocs  3a
HCKJIIOUMEHHEM CIIYHAER, KOIJ2 3T0 HeoOXOHMMO B LEASX [PeAyNnpedIeHHs YIpo3bl JKH3HH H
3I0POBBLIO HIIH B CIIYYAAX, YCTAHOBIEHHBIX (pelepaibHbIM 3AKOHOM.

3.2.14.Bce  mepn  kondmacHunansHocTH npH  cbope, obpaborke M XpaHeHHH
NEepPCOHAIBHLIX  JAHHBIX COTPY/HHKA pacnpocTpaHfAloTcs Kak Ha OyMmMakHele, Tak M Ha
IEKTPOHHBIE (ABTOMATHINPOBAHHBIE) HOCHTEIH HH(OpMaLIK.

3.2.15. He pmonyckaercs OTBeYaTh Ha BOMPOCHI, CBA3AHHBIC C nepeiaved nepcoHanbHom
uHopMaliny no Teneony HiH daxcy.

3.2.16. XpaHeHue NepcoHaNbHLIX JIAHHBIX JIOIAKHO [POHCXOJHTE B MOPSJIKE.
HCKIHOUAlOIIEM HX YTPATY HIIH HX HEMPABOMEPHOE HCIIOIB30BAHHE.

3.2.17 .Ilpu n0pHHATHH peLIEHHH, 3aTparMBalOlIMX HHTEpechl paboTHHMKA WM
obOyualonlerocs , paborojarens He HMEET MPaBa OCHOBBIBATHCH HA NEPCOHANBHBIX [AHHBIX




pabOTHHKA, NOJTYYEHHBIX HCKINOYHTENLHO B Pe3yIbTATE UX aBTOMATH3HPOBAHHOH 00paloTkH il
INEKTPOHHOTO NOJIYYEHHA.

4. 1ocTyn K nepeoHAILHBIM TaHHBIM

4.1. Buyrpennuii goctyn (JocTy BHYTPH Opraii3aiuH).

4.1.1. llpago pocTyna K NepcoHalIbHLIM JJaHHBIM COTPY/IHHKR HMEIOT:

- IMPEKTOP;

- PYKOBOJMTEIH CTPYKTYPHBIX NOJAPa3Ie/IeHHi 110 HANIPABIEHHIO JAEATENLHOCTH (JOCTYN K
NHYHBIM JaHHBIM TOJIBKO COTPY/IHHKOB CBOSTO NOJAPa3IeaCHHs ),

- OpH MepeBojie H3 OJHOMD CTPYKTYPHOTO Mojpas/elieHds B Apyroe, JOCTyn K
NePCOHANIBHBIM JIAHHBIM COTPYJIHHKS MOMET HMCTE DYKOBOJIHTE/L HOBOIO NOAPaATIEICHHAL

- caM pabOTHHK, HOCHTE b JIAHHBIX.

- Ipyrie COTPYAHHKHM OPraHW3alMH, NepevdcieHHble B 1.3.2.7.0pH BBINOJHEHHH HMMH
CHBOMX cliyxeDHEIX oDAlaHHOCTE.

4.2. Buewnuii gocryin.

4.2.1. K uscny maccopwsix nortpebuTenei nepCoHuILHBIX JAHHBIX HHE OPraHH3alHH
MOMHO OTHECTH FOCY/1apCTBEHHBIE H HETOCY1aPCTBEHHBIE PYHKIMOHAIBHEIE CTPYKTYPbI:

- HAJIOTOBLIE HHCTICKIIHK,

- IIPABOOXPAHHTENILHBIE OPIaHbl;

- OpraHbl CTATHCTHKH,

- CTPaxoBLIE ar¢HTCTRA;

- BOCHKOMATBI;

- Opraibl COUMANBHOTO CTPAXOBAHUS;

- MEHCHOHHBIE QOB

- NOJpa3eNeHHa MYHHIMIIAIBHBIX OPraHOoB YIIPaBICHHA,

4.2.2. Hanzopno-koHTpOABHLIE OpraHbl HMEIOT J0CTYN K HH(opMaluH Tonabko B ciepe
CHROEH KOMIETEHLIHH,

4.2.3. Opranusaimid, B KOTOPbIE COTPYIHHK MOMET OCYIUECTBIATL [IEPEeYHCICHUA
JICHEWHBIX  CPEICTB  (CTPaxoBble KOMIIAHHM, HEroCY/IaPCTBEHHBIE NEHCHOHHbIE  (DOHJIBI,
ONaroTBOPUTENLHBIE OpPraHH3alHe, KPEAHTHBIE YUPEHJICHHA), MOIYT NOAYYHTB [JOCTYN K
HEPCOHANILHBIM JaHHBIM PA0OTHHKA TONLKO B CITYYae ero NHCEMEHHOIo pa3pellcHus.

4.2.4. Jlpyrue opraHn3aiuu.

Ceenenud o paboTalolieM COTPYIHHKE HIIH YIKe YBOJIEHHOM MOIYT ObITh NPE/I0CTABICHE
JpYroi opra’3alil TONBKO ¢ MHCBMEHHOTO 3anpoca Ha OIaHKe OpraHu3aluy, ¢ NpHI0KEeHHEM
KOIHH HOTAPHANIBLHO 3ABCPEHHOND 3adB/IcHHA paboTHHKA.

[lepconaneHele JaHHBle COTPYJHUKA MOTYT OLITH NPEAOCTABNEHBl POJCTBEHHHKAM HIIH
YWIEHAM €0 CEMbH TOJIBKO € MHCEMEHHOIO pajpellieHHs CcaMoro coTpy/IHHKa.

B cnyuae paspona ObiBiuas cynpyra (Cynpyr) HMET npaso oOpaTHTLCH B OPraHH3almio ¢
MHCBMEHHBIM 3AIIPOCOM 0 pasMepe 3apaboTHol niarTel coTpyaHuKa Oes ero cornacus. (YK Pd).

5. 3amuTa NepPCOHAILHBIX IAHHBLIX

5.1. Tlong yrpozoil HWAM ONACHOCTBIO YTPaThl NEPCOHANBHBIX JIAHHBIX [MOHHMAaeTCH
CAMHHYHOE MJIH KOMIUICKCHOE, pealbHOE HIH MOTEHIHAIBHOE, AKTHBHOE WM NACCHBHOE
NPOSBIACHHE I0YMBIILUIEHHBIX BO3MOMKHOCTEH BHEIIHMX HIH BHYTPCHHHX MCTOYHHKOB YIpo3bl
codasark HeOuaronpuATHbIC COOBITHA, OKa3bIBAThL JjiecTabHiMIMpylOUlee BOIJCHCTBHEC HA
3AIHIIAEMYI0 HHPOPMAaLIHIO.

5.2, Puck yrpo3zel 1006M HHGDOPMALHOHHEIM pecypcaM co3AaloT cTHXHITHBIE OEICTBHA,
IKCTPEMAIILHBIE CHTYAIIMH, TEPPOPHCTHYECKHE JICHCTBHA, ABADHH TEXHHYECKHX CPEICTE H JIHHH
CBA3M,  JIpyrHe  ODBLEKTHBHBIE  OOCTOATENBCTBA, @  TAKKE  3AHHTEPECOBAHHBLIE M
HE3AHHTEPECORAHHBIC B BOTHHKHOBEHHH YIPO3bI THIIA.



5.3, 3ammMTa NepcoHANBHLIX JdaHHLIX paboTHHKA OT HENPAaBOMEPHOIO WX HCNONL30BAHHA
HAH yTpaTel AomkHa OwiTh obecnevena paboTofarelieM 3a CYET €ro CpeicTE B NOPAIKe,
VCTAHOBISHHOM (e/lepaiibHBIM 3aKOHOM.

5.4, «Buytpennss sammray.

5.4.1. OcCHOBHBIM BHHOBHHKOM HECAHKUMOHHPOBAHHOIO [OCTYNA K NEPCOHATBHBIM
JIAHHBIM SBJISETCH, KAK NPaBUIo, nepcoHal, paboraoummit ¢ nokyMeHTaMu u Oazamu JIaHHbIX.
PernamenTtanus JOCTYNA NEPCOHANA K KOHOHICHUHAILHBIM CBEJCHHAM, JOKYMEHTamM M Dalam
JAHHBIX BXOJHT B HHC/IO OCHOBHBIX HANPABICHHHA OPraHM3alMOHHON 3alUTel HHOOPMALHH H
NpeHa3HAYEHA JUIS PasTPAHHYCHHA TOAHOMOYHI MEKIY PYKOBOJAHTENAMH H CHCLHHATHCTAMH
OPIraHH3alnK.

5.4.2. Jlna obecrnedeHHHM BHYTPEHHEH 3alMTHI NEPCOHATLHBIX JaHHBIX pabOTHHKOB
HeoDX0ANMO COOMIOIATE PA/I MEp:

- OrpaHHYeHHE H PerjiaMeHTalnd cocrapa pabOTHHKOB, (PYHKUHOHAIBHBIE 0DA3AHHOCTH
KOTOpBIX TPeOYyIOT KOH(HICHIIHALHBIX 3HAHMI;

- cTporoe wibuparesibHoe 1 000CHOBAHHOE pacnpe/le/ieHie JOKYMEHTOB H HH(pOPMAaIlHH
Menly paboTHHKAMH;

- pauuoHansHoe pasMeienne pabounx MecT paboTHHKOR, IPH KOTOPOM HCK/TIOHAIOCH OBl
GECKOHTPO/IEHOE HCNONBL3OBaHKE 3aiHInaeMoil nHopMatum;

- 3HaHue paboTHHKOM TpeDoBaHHH HOPMATHBHO — METOAHYECKHX JIOKYMEHTOR 110 3alHTe
HH(POPMALIMH M COXPAHEHHUH TAHHBI;

- HATMYHe HeoOXOAMMBIX YCIOBHIl B MOMeleHHH A1 paboThl © KOH(WIEHIHAILHBIMH
NOKYMEHTAMH K Da3aMK JIaHHBIX;

- ONpe/IeIeHHe H periiaMenTalus cocTapa paboTHHKOB, HMEIOLIMX MPaBo J0CTyna (BXo/a)
B IOMELIEHHE, B KOTOPOM HAXO/HTCA BEIYHCIHTENLHAA TEXHHKAL

- OPraHu3aiks NopsAAKa YHHHTOMEeH!S HudopMaun;

- CBOEBPEMEHHOE BHIABJICHHE Hapylenus TpeQopanuil pa3peluHTeIbHOH CHCTEMBL
JlocTyna paboTHHKAMM TOpas/ie/IeHH;

- BOCIMTATENLHAA W patbAcHUTENbHad paboTa ¢ COTPYJHHKAMH TMOAPA3IC/ICHHA 10
HPEAYTPEHRICHHIO YTPAThl LIEHHBIX cBeienni npu paboTe ¢ KonpHASH IHATLHBIMHA JOKYMEHTAMM;

- HE JIOTIYCKAeTCH BbULAYA NHYHBIX JIe]l COTPYAHHKOB Ha paboune MeCTa pYKOBOJHTE/CH.
Jlu4nbple gena MOryT BblIaBaThed Ha paboude MecTa TONBKO TCHEPAIBHOMY JIHPEKTOPY.
paGoTHHKAM OT/E1a NepCoHANa H B MCKIIOYHTENBHBEIX CIYyYasx, Mo MHCbMEHHOMY Pa3pelneHHIo
FeHEPAlbHOTO JAHPEKTOPA, - PYKOBOJMTENIO CTPYKTYPHOIO MNOJApasjie/icHHs. (HalpuMmep. npw
[IOAFOTOBKE MAaTEPHAIIOB U1 aTTecTaluy paboTHHEKA).

5.4.3. 3amuTa NepcoHANLHBIX JAHHBIX COTPY/IHHKA HA JJICKTPOHHBIX HOCHTENAX.

Bee nanku, cofepixaiie nepeoHaIbHbIE JaHHBIE COTPYAHHKA, JA0MIKHBI ObITh 3aUMINEHbI
NapojieM, KOTOpbii cooOulaercs pPYKOBOAMTEMO cnykObl YNpasleHHA [EpcoHanoM |
PYKOBOAMTEMIO Cy#Obl HHpOPMALHOHHLIX TEXHOIOTHH

5.5. «Buewnss 3ammran.

5.5.1. Jlnsg 3amuTel KOH(HACHUMATLHOH HHQOPMAIMH CO3NAIOTCA UENEeHaNpaB/IcHHbIE
HeOMArONPHATHLIE YCIAOBHA H TPYIHONPEOAOIHMEIE NPENATCTBHA JUIA JHUA, NBITAROUIETOCH
COBEPUIHTL HECAHKIIHOHHPOBAHHLIN 1ocTyn M oBnasenye uHdopmanuei. Llensio v pesyibraTtom
HECAHKIIHOHHPOBAHHOTO JocTyna K HHpopMalMOHHBIM pecypcaM MoWeT OwITh HE TONBKO
OBJAJICHHE [ICHIBIMH CREJICHUAMH H MX HCIONL30BAHHE, HO M MX BHIOH3MEHEHHE, YHHUTOKEHHE,
BHECEHHE BHpYCa, N0JMeHa, panbeH(pHKaLNA COePKAHNA PEKBHIHTOB JOKYMCHTA H Ip.

5.52. ITloa nocropoHHMM JMIIOM [oHHMaeTcd Jawdoe JIMIO, He HMEwHee
HEMOCPEACTBEHHOI0 OTHOWEHHA K JESTENbHOCTH KOMIIAHMH, NOCETHTENH, pabOTHHKH APYIHX
OpraHu3alMottLX cTpykTyp. [locToponHKe nHuAa He J0JGKHBL 3HATE pacnpeaencHue QyHKUHHA,
paGoyne npoleccsl, TeXHOMOTHIO CoCTaplenns, 0oOPMIEHHA, Be/leHHs W XPAHCHHA TOKYMEHTOR,
aen v pabovuux MaTepHANoB B OT/e1e NepcoHana.

5.5.3. Jlna oOecnedeHHs BHEHEH 3allMTHl NEPCOHANBHBIX JIAHHBIX COTPY/HHKOB
HeoDXoWMMO coBIoIaThL palL Mep:

- NOPAAOK NPHEMA, YUCTa H KOHTPOJS AEATEIBHOCTH NOCETHTENEH:



- NPOMYCKHOH PeKHM OpraHn3aliiH;

- YHET U NOPAIOK BhIIAYH YAOCTOREPEHHIL;

- TEXHHYECKHE CPEIICTBA OXPAHI, CHIHAIN3AIHH]

- NOPAIOK OXPAHbl TEPPHTOPHH, 3AaHHIL, NOMEMICHAH, TPAHCTIOPTHEIX CPEICTB!

- tpefoBanus K 3ature uudopMalii 1PH HHTEPBLIOUPOBAHHH H CODECE/I0BAHNAX.

5.6, Bee nHua. CBAZAHHBIC € nojydeHdeM. oDpaboTkOH H 3ALIATOH [EPCOHATBHBIX
JaHuBX, obs3aHel noanMcarh O0AATENLCTBO O  HEPAsTNAICHMH NIEPCOHAIBHBIX JIAHHLIX
paboTHHKOB.

5.7. 1o BO3MOMKHOCTH NEPCOHANBHBIC JIAHHbIE 00e3/IHYHBAIOTCA,

5.8. KpoMe Mep 3auMThl NEPCOHATLHBIX JAHHBIX, YCTAHOBICHHBIX 3aKOHOAATEIBCTBOM,
paGotomarenn, pabOTHHKH W WX MPEACTABMTENH MOTYT BbIpabarhiBaTh COBMECTHBIC MCPbI
JALIHTE] HEPCOHANBHBIX AaHHEIX pabOTHHKOB.

6. Mpasa u obszanHocTn paboTHUKA

6.1. 3akperuienue npap pabDoTHHKA, PErNaMeHTHPYIOUIHX 3aliHTY €ro NepcOHAlbHBIX
AaHHBIX, 00ECTIEUHBAET COXPAHHOCTE OJIHOR W TOUHOH HH(POPMALIHH O HeM.

6.2. PaGOTHHKH M HMX NPEICTABHTENH JOMAKHB ObITh O3HAKOMIEHBI [10]l PAaclHCKy C
JIOKYMEHTaMH OPraHH3aliii, YCTAHARIMBAIOMHMH NOPAI0K 00paboTKH NMEPCOHATBHBIX NaHHBIX
paGoTHHKOR, a Takke 06 HX npasax u 0GA3aHHOCTAX B ITOH 00AACTH.

6.3. B uensx 3ammThl NEPCOHANLHBIX JAHHBIX, XpaHsimxes y paboronarens. paboTHHK
HMEET 1paBo:

- TpefoBaTh HCKINOYEHHS HIH HCIPABIEHHA HEBEPHBIX WM HEMONHBIX NEPCOHANBLHBIX
JTAHHBIX.

- Ha cBODOAHBIA OeCIUIATHEIH AOCTYI K CBOHM NEPCOHANBHBIM [IAHHBIM, BKIIOHAS [IPaBO
Ha nojyueHne Konuii moboi 3anucn, cojiepikaiiieil NepcoHaibHBIE TaHHBIC,

- MEPCOHANIBHEIC JIAHABIE OUEHOYHOTO XapakTepa JOMNOIHAThL 3aABICHHEM, BHIPAKAIOLIHM
ero cofCTBEHHYIO TOUKY 3PEHHA,

- OIpeAenATH CBOMX NpecTaBuTeeH JUIH 3aIIHThI CBOMX [IEPCOHATBHBIX JAHHBIX;

- Ha COXPaHEHNE K 3AIHTY CBOCH JIMUHOM W CceMeHHON TalH L.

6.4. Pabornuk oba3an:

- mnepenasarh paloOTOAATENIO WM €r0  NPEICTABHTENI0 KOMIUICKC JIOCTOBEPHLIX,
JMOKYMEHTHPOBAHHBIX  [€PCOHANBHBIX JIAHHBIX, COCTAB KOTOPBIX YCTaHOBICH TpynoBsmM
koaekcom PO,

- cBoeBpeMenHo coobmars paboroaarenio 00 HIMEHEHHH CBOMX NEPCOHATBHBIX JaHHbBIX

6.5. PaBoTHMKK cTaBsT paboTojaTens B HIBECTHOCTL 00 M3MeHeHuH (amMuiMH, HMEHH,
OTHECTBA, JATHI POICHHS, YTO NOAYHAET OTPAAEHHEe B TPYIAOBOH KHMKKE HA OCHOBAHMH
npeacTasienuex gokyMenTos. [Ipn HeoOX0IHMOCTH HIMEHSAIOTCH JIAHHBIC of obpazoBaHHH,
npodieccuu, CleHATBHOCTH, IPHCBOCHHH HOBOTO paspaja H np.

6.6. B rienax sanmTsl 4AcTHOI AH3HH, JIHYHOMH 1 ceMeifHOi Taiiibl palOTHHKH HE JIONKHbI
OTKAILIBATLCS OT CBOEro mnpasa Ha 00paboTKY MEPCOHANBHBIX JAHHLIX TOILKO ¢ HX COTTAchi.
MOCKOABLKY 9TO MOXKET MOBJIeYb NPHYHHEHHE MOPATLHOI0, MATCPHAIBHOIO BPE/a.

7. OTBeTCTBEHHOCTE 34 pasriamenne KonguiennuaaLHOI HHGopManKn,
CBH3AHHON ¢ EPCOHATLHBIMH AAHHBIMH

7.1. TlepcoHanbHas OTBETCTBEHHOCTH — OJIHO W3 TJIABHBIX TPeOOBAHMH K Opranu3aluy
DYHKLHOHHPOBAHHA CHCTEMBI JALMTEL NEPCOHANLHON unpopmaniy B 00a3aTe/ILHOE YCIOBHE
obecnedenns HpPeKTHBHOCTH HTOH CHCTEMEL

7.2. Opuauueckne W (PU3MYECKHE JHL@, B COOTBETCTBHH CO CBOHMH MOJTHOMOYHAMH
prageiomue  wudopMalmeil 0 rpaNiaHax, NOJYHAIOUHE W MCTIONB3YIOUME  ce,  HeCyT
OTBETCTBEHHOCTH B COOTBETCTBHH € 3aKoHoAaTenseTBoM Poccuiickoil eiepanny 3a HapylcHue
peKUMa 3aiHTh, 00paboTKH M MOPA/IKA HCIIOJIL30BAHUA ITOH HHOPMALIHH.
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7.3. PykosojMTeNL, pPa3spelialONmtii  J0CTYII  COTPYAHHKA K KOH(pHACHUHANLHOMY
JMOKYMEHTY, HECET MEPCOHANBHYIO OTBETCTBEHHOCTE 3a JJAHHOE paipelicHHe.

7.4, Kanm/aslii cCOTPYIHHK OPraHH3aiii, moay4aiomti s padoTel KOHQHASHUHATLHBIA
JIOKYMEHT,  HECeT  CAMHOJIMYMHYI0  OTBETCTEEHHOCTH 3@  COXPaHHOCTL  HOCHTENA  H
KOHDHACHIHATBHOCTE HHDOPMALIHA.

7.5. Jluua, BHHOBHBIC B HAPYLUCHHH HOPM, PEryIHpYIOWHX noayuehue, obpaborky M
JALUMTY MEPCOHANBHBIX JAaHHBIX PabOTHHKA, HECYT JMCUMILIHHAPHYIO, QIMHHHCTPATHBHYIO,
I PAH/IAHCKO-TIPABOBYIO HIH YIOJOBHYIO OTBETCTBCHHOCTh B COOTBETCTBHH C (heepaibHbIMA
FAKOHAMH.

7.5.1. 3a HeHCHONHEHHE WM HeHaIeHkKalee HenoilHenne pabOTHHKOM [0 €r0 BHHE
ROAIOMEHHBIX HA Hero obazanHocTeil no cobMofeHHI0 YCTAHOBIEGHHOrO nopaaka pabotsl co
cpeeHHAMH  koH(MIeHUMALHOTO  Xapaktepa  paboTojatens  BHpaBe  NPUMCHATH
ipeayeMotpentbie Tpynoesiv KojiekcoM INCHMIUTHHAPHBIC B3LICKAHHA.

7.5.2. JlomkHOCTHBIE Jnia, B 0083aHHOCTL KOTOPBIX BXOJHT BEICHHE MEPCOHANBHBIX
JAHHBIX  COTPYAHMKA, o00f3anbl  oDecneddTh KaKIOMY  BOIMOKHOCTh O3HAKOMICHWS ¢
JIOKYMEHTAMH ¥ MATEPHAIAMH, HEMOCPEICTBEHHO aTPArHBAIOLIMMH €r0 Npasa  cBoDOMLI, eciH
HHOE HE MpelycMOoTpeHo sakonom. HenpasomepHbiii 0TKa3 B npeaoctaBieHHn coOpaHHBIX B
VCTAHOBICHHOM TMOPAJKE JIOKYMEHTOB, MO0 HECBOCBPEMEHHOE TPEIOCTABIEHHE TAKHX
AOKYMEHTOB  HIM  HHOH  MHpOPMALMH B CIOydasX, MPeJycMOTPEHHBIX 3aKOHOM, 1HOO
[IpeI0CTARICHHE HENOMHOH WIH 3aBeIOMO J0WHOA uudopMalkn — BiEYeT HAIOKCHHE HA
JAODKHOCTHBIX ML, aJMHHMCTpaTHBHOTO witpada B pasmepe. onpenensemom Koaekcom od
WIMHHHCTPATHBHBIX TIPABOHAPYIICHHAX.

7.5.3. B coorsercreun ¢ ['paxpanckum Kojekcom Mg, HE3AKOHHBIME  METOJIAMH
(OAYHHBINHE  MH(QOPMALIHIO, COCTABRIAIONYIO  caykeOHYy Taiiny, o0s3aHbl  BO3MECTHTDH
NpHYHHEHHbE YORITKH, IPHYEM TaKas jKe 00A3aHHOCTL BOIAracTes i Ha paboTHHKOB.

7.5.4. Yronosuas OTBETCTBEHHOCTh 3@ HAPYIICHHE HCIPHKOCHOBEHHOCTH YaCTHOH AH3HH
{ B TOM YHCJIE HE3aKOHHOE CoDHpaHHe HITH pacrnpocTpaleHne CBe/IeHHI 0 YaCTHOH HH3IHM JIHILA,
COCTARNAIONIErO ero JINYHYID HIIH CeMeHHy0 Tailny, Oe3 ero cornacus), HeNpaBOMEPHEBIH 10CTYI
i OXpaHAeMoil 3aKOHOM KOMIBIOTEPHOH HHGOPMALINK, HENPABOMEPHBI OTKa3 B NPEAOCTABICHIH
CcODPAHHBIX B YCTAHOBJICHHOM MOPAIKE JOKYMEHTOB M CBCACHHH (CCIIM ITH IESHHS TIPHYHHIIN
fPE/ NIPABAM H 3aKOHHBIM HHTEPECAM PA/IaH ), COBCPINCHHBIE JIMILOM € HCTIONB3OBAHHEM CBOLTO
ciykeOHOTO  MOMOKEeHHA HakaszbiBaercs  wrpagom, anbo  AMUIEHHEM [paBa  3aHHMAThH
ONpeieeHnBIe IOJKHOCTH HIIH 3aHHMATLCH ONPeICIeHHON JIeaTelbHOCTRIO, DO apecToMm B
coorsetcTBun ¢ YK PO.

7.6. HenpapoMepHOCTE AEATENBHOCTH OPraHos IOCYapeTBeHHON BIACTH H OpraHnsaiui
o cGopy W MCMONBL3OBAHMIO NEPCOHANBHBIX JAHHLIX MO#eT ObITh YCTAHOBIEHA B CyaeDHOM
NOPsIKE.
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